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How to create a

PRINT-READY
PDF FILE

using Adobe InDesign




CHECKLIST:

Things to check before you create your print-ready PDF file...

1. LINKS

ENSURE ALL YOUR IMAGES ARE LINKED

2. COLOUR PROFILE

ENSURE ALL YOUR IMAGES ARE CMYK AND 300DPI

3. BLEED

ADD BLEED AROUND THE EDGES OF YOUR DOCUMENT
TO AVOID LOSING CONTENT

4. EXPORT THE FILE TO PDF

MAKE YOUR PDF PRESS QUALITY, ADD CROP AND BLEED MARKS

5. SEND YOUR PDF TO
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WE’LL TAKE IT FROM THERE AND PRODUCE YOUR PROJECT
IN THE MOST PROFESSIONAL WAY POSSIBLE!
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Here at coloredge‘@, we do not recommend the use of Photoshop to create a
print-ready PDF. Photoshop is a great software for image editing and manipulating,
however, it’s not built to create final print-friendly files, as you cannot add bleed or
crop marks to it, and can result in pixelated text and vector graphics.

STEP ONE:

Before you do anything, it is vitally important to set
up your document correctly in Adobe InDesign...

@ InDesign Edit Llayout Type Object Table View Plug-ins Window Help B Create a new file
Document... Adobe InD from the ‘F"e!
merics | v| 1T 2100 < drop menu...

Save

Save As...
Check In...
Save a Copy...
Revert

Search Adobe Stock...
Place...

Place from CC Libraries...
Import XML...

Import PDF Comments...

Adobe PDF Presets
Export...
Share for Review...

Publish Online...
Publish Online Dashboard...

Document Presets
Document Setup...
Adjust Layout...

User...
File Info...

Package...
Print Presets
Print...

Print Booklet...



Once you have selected your prefered document size, the below window opens.
Here you can determine your page orientation, whether you want facing pages,
columns, gutter etc... IMPORTANT: Scroll down in the right hand ‘PRESET DETAILS’
menu to reveal more settings - you need to adjust the ‘Bleed’ settings.

STEP TWO:

Carefully select the correct size document
that is relevant to your project

° New Document

(Recent Saved Print Web  Mobile

YOUR RECENT IT 5 E -\ ETALS PRESET DETAILS

Untitled-6 1 C 4233mm = C 4233mm

© Margins
Top
2 127mm 2.7 mm

Inside

2 127mm 2 127mm

B HERE IS THE IMPORTANT PART!! Ensure you set the ‘Bleed’ settings to 3mm -
top, bottom, inside and outside.

B The ‘Slug’ setting is optional and not overly important for print purposes -
this holds printing information, customized color bar information, or displays
seperate instructions and descriptions for other information in the document.
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You may have already designed all of the content for your project and just need to
import it into your InDesign document - if this is the case, you are almost ready

to begin placing your content into your newly created InDesign document.
IMPORTANT: Always be mindful of images and text ‘bleeding’ off of the edges

of the pages.

STEP THREE:

Your newly created document is now open and will highlight
clearly where your bleed boundaries are...

.' InDesign File Edit Layout Type Object Table View Plug-Ins Window Help .’ InDesign File Edit Layout Type Object Table View Plug-Ins Window Help

B Above you can see that the document on the left has been created with 3mm
bleed guides attached. Beside it is a document that was created without adding
3mm bleed. Failing to add the bleed settings will have cropping implications when
printing your document and you may subsequently lose parts of your image or text.
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When importing your images, you must ensure they are all set to CMYK in Photoshop,
check they are all linked by checking the ‘Links’ pallet in InDesign, and that the
resolution is set to 300dpi minimum, which is the industry standard for printing.
Images downloaded from the internet in most cases be 72dpi which is the standard
for web output.

STEP FOUR:

You are now ready to import or design your content
into your newly created InDesign document...

& inDesion Flo Edi_Loyout_Type _Object Tble View Plug-ins _Window _Help & oesign o g

MY PRINT-READY
DOCUMENT

MY PRINT-READY

R DOCUMENT
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B The above example shows how the
document would look once printed, edge
to edge. The next shows the same but
with guides on - Right, you can see the
red dashed line shows the page edge

the document will be cut to and the

blue shows the 3mm bleed channel.

MY PRINT-I
DOCUM




Nearly there! Before you output your finalised document to PDF, it is important to
check that all your images are correctly linked, that all used fonts are present, correct
and not defaulted. There is a number of ways of checking these factors as outlined
below. Once you are positive you have everything you need, you will then be ready to

output your document for printing.

STEP FIVE:

Preflight your document to ensure everything is present...

Preflight Panel X O ¥F
Define Profiles...

v Preflight Document
v Enable Preflight for All Documents

No errors

M It is best practice to have ‘Enable
Preflight for All Documents’ ticked on
sO you can instantly see if you have any
errors. (Bottom of your window)

B If there is something missing, it will

alert you as shown here. To see what is
missing, simply double click the words
® ‘1 error’ to reveal the ‘Preflight Panel’

9. [Basic] (working) 1 error

D8

Preflight

(o]] Profile: | [Basic] (working)
Error Page
~ LINKS (1)

~ Missing link (1)

ce circle.png

B The Preflight Panel will show you what
file is missing, now simply check the
‘Links’ pallet...

B ...find where your missing link is, then
‘Relink’ your image to your document from
the shown drop menu. You are now good
to go!

Pages Layers Links
Name

[CE] ce circle.png

=== coloredge uk logo BLACK.psd

% social_04.png
social_05.png



You are now finally ready to ‘Export’ your document to ‘Adobe PDF (Print)’

Follow the next few steps and once you have your print-ready PDF, send it to us here
at coloredgé@ and we will take it from there! Following these simple instructions
will give you a professional end product incorporating all of your intended design

without losing any of your precious content.

FINAL STEP:

Output your InDesign document to Adobe PDF...

ITZ

Y PRINT-READ
DOCUMENT

Adobe PDF Presets.

‘Share for Review...

Publish Online...

Publish Online Dashboard...

Document Presets
Document Setup...

Adjust Layout...

User..

File Info...

B Select ‘File’ > ‘Export...’

B You then want the ‘Format’ output set
to ‘Adobe PDF (Print) then ‘Save’

CUMENT

Export

Save As: [ COLOREDGE UK | HOW-TO.. )

Tags:
Where: [ Desktop v

Format: Adobe PDF (Print)

Document Name as the Output Filename




FINAL STEP:

Output your InDesign document to Adobe PDF...

Export Adobe POF M In the ‘Marks and Bleeds’ window
Adobe PDF Preset: [Press Quality] (modified) . you wiII need to tick ‘Crop Marks,,
Standard: None v Compatibility:  Acrobat 5 (PDF 1.4) .
o ‘Bleed Marks’ and ‘Use Document Bleed
Sompressicn [PETTTILHE [Based on '[Press Quality]'] Use these settings to create Adobe PDF settings’ On. Then CIiCk ‘Export,

Marks and Bleeds documents best suited for high-quality prepress printing. Created
PDF documents can be opened with Acrobat and Adobe Reader 5.0

Output
& and later.

Advanced

Securit ]
SEUEEY Pages Viewing

Summary |  © Range: PXNZEE - View: Default

Export As  © Pages O Spreads Layout: Default

Export Adobe PDF

Adobe PDF Preset: | [Press Quality] (modified)

Standard: None v Compatibility: Acrobat 5 (PDF 1.4)
[) Create Separate PDF Files (] Open in Full Screen Mode
SLFX O] View PDF after Exporting General Marks and Bleeds
Compression

Marks

Marks and Bleed:
aric anc freecs B All Printer's Marks Type: Default

Options
[J Embed Page Thumbnails [ Create Tagged PDF

Optimize for Fast Web View

Output i
€ Crop Marks ,
IAdvanced P Weight:  0.25 pt

Bleed Marks =

Security Offset: U 2.117 mm

Export Layers: Visible & Printable Layers ;
Summary [ Registration Marks

[J Include Hidden Spreads [ Color Bars

Include [0 Page Information

[J Bookmarks [J Non-Printing Objects
Bleed and Slug
Use Document Bleed Settings

[ Hyperlinks isible Guides and Grids

Interactive Elements: Do Not Include M

oD

[J Include Slug Area

B This window will appear, you will need
to select ‘Press Quality’ from the ‘Adobe
PDF Preset’ drop menu. In the ‘General’
you can determine various settings to
suit your personal document.

( Save Prese
S




FINAL STEP:

Output your InDesign document to Adobe PDF...

@ Acrobat File Edit View Window Help

P
®  ® & <Y COLOREDGEUK|HO.. X + Create

Alltools ~ Edit ~ Convert  E-Sign

N N 8

k=]
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DOCUMENT

oo He
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B Your document is
now ready to print!
Open your newly created
print-ready PDF in
Adobe Acrobat to check
that the crop and bleed
marks are visible and

you are good to go.








